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January 27, 2012
Dear Faculty Member:

The Summer 2012 Faculty Selection meetings will take place Thursday-Friday February 9-10, 2012 and Monday February 13, 2012 at the Downriver Campus located at 21000 Northline Rd, Taylor, MI 48180. 
There are several important items that you must remember regarding selection of classes.
1. All faculty must sign-in during the designated times.

2. Faculty must be certified to teach the courses they select.

3. Faculty who began teaching during the Spring 2012 term have not yet accumulated seniority hours.  These faculty should not attend the selection meeting.

4. Faculty must choose their schedule carefully.  After the selection meeting, faculty will not be allowed to modify their schedule. 
5. A proxy may be utilized if a faculty member is unable to attend the faculty selection meeting.  A proxy is a representative for the faculty who must present a written letter that is signed by the faculty member for him/her to participate in the selection process.  District and campus administrators will not be allowed to proxy for absent faculty.

To prepare for the selection meetings, there are several pieces of information to review.  Attached, please find the faculty selection meeting schedule with specific dates and times based on seniority hours and discipline.  Faculty seniority hours are available at the AFT Office at 313.496.2620 on Wednesday, February 1, 2012 .  Faculty may gain access to the Summer 2012 schedule on Wednesday, February 8th after 5:00pm.  To access the Summer 2012 class schedule, follow the steps below:

· Access your WCCCD email account to Microsoft Outlook

· Click Go

· Click Folder List

· Click Public Folders

· Click All Public Folders

· Click Educational Affairs

· Click Schedules

· Click Summer 2012 Schedule

We look forward to seeing you at the class selection meetings.  If you have any questions prior to the meetings, feel free to email edaffairs@wcccd.edu. 

Sincerely,

Stephanie Bulger
Stephanie Bulger, Ph. D.
Vice Chancellor
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